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FILE CODE: 1140

Haworth, New Jersey

Regulation

DISTRIBUTION OF MATERIALS TO STUDENTS

Any materials distributed and/or approved for distribution must identify the author or distributor of the material. 
The district shall bear no costs in money or staff time for the distribution of materials by outside groups or organization unless specifically approved by the superintendent or specifically approved as part of this regulation. The district shall not be responsible for printing or copying any materials distributed by outside organizations.
Tier 1 – Distribution Approved 
Publications, hand-outs and notices pre-approved for distribution may be circulated through student backpacks from the following groups:

A. School affiliated groups:

1. Student organizations;

2. PTA;

3. PTO;

4. Education Foundation.
The school affiliated groups as listed above are approved to use school facilities, supplies and equipment for the distribution of publications, handouts and notices.  

B. Organizations whose primary purpose is to serve the public on a community-wide basis and who do not charge admission to scheduled events including:

1. Scouts;
2. 4-H;
3. Library Association;

4. Municipal government; 

5. Haworth Recreation Department – notices of sponsored activities for students.

Tier 2 – Approval Required for Distribution 
The superintendent shall authorize all publications, hand-outs and notices for distribution and circulation through the Connect Ed email system from the following groups:

A. Community Youth Athletic Organizations;
B. Organizations whose primary purpose is to conduct or promote events to raise funds for the benefit of the community, who charge admission to events publicized and who donate the major portion of the net proceeds to the community or to some specific community project including but not limited to: 

a. The Lions;

b. Church/synagogue affiliated groups; 

c. United Way Fund.
C. Independent fund-raising organizations and/or individual fund-raising efforts publicizing events on behalf of the school or classroom;
D. Any organization that offers materials that are of educational quality which supplement and enrich text and reference book materials for definite school courses;
E. All organizations not listed under Tier 1.
Tier 3 – Prohibited for Distribution 
The following publications, hand outs and notices are prohibited for distribution and circulation through student backpacks;

A. Parent/guardian, student and/or staff business advertising and or/for profit events and/or groups including but not limited to:

1. Mary Kaye, Tupperware; Pampered Chef, Yankee Candles, etc.;

2. Real estate, medical/dental, construction and banking promotional materials.
B. Commercial advertising;

C. Organizations whose primary purpose is to raise money for their own use, who charge admission for events in the publication, and who retain the major portion of the net proceeds.  Does not include institutions of higher education.

D. Organizations whose primary purpose is to create an interest, following or support for themselves including political parties and private clubs.
Submission of Materials for Approval
All publicity or materials to be disseminated by students shall be presented to the superintendent for approval prior to distribution.

Requests shall:

A. Include a copy of the material to be distributed;

B. Give a brief description of the targeted group to which the material will be distributed;
C. Include the grade level of children who will be asked to distribute the material;
D. Be made at least five working days prior to the requested date of distribution.
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